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Pipeline
» The Pipeline is the starting point for originating, viewing, and
managing loans.

» It's Customizable. You can Add or remove columns, change the
order, sort data and apply filters

[Procssor constres Bl Pipeline views have been created for

I oo .
Loan Foer 7o PR G each role. These can be customized
Fiter: Last Finished | Processar - 30 Day

~|Processar - 90 Day by everyone IndIVIdua“.y

I4 4 [1-10 ~ | 0T W0 F Pl

W Processzar - All - ;
Loan Folder [Pipeline v| [ include Archive Loans  View | My Loans ~| Company |nternal Organization ~ | Q,  GlobalSearch O on @ off (2)

Fitter: Last Finished Milestone = Processing

| 4 4;1—3 lof3 b bl

| Mletts Mess Linked LoanMumber BorrowerNam AppicationDat  Loan Amourt  NoteRaste Lock &ReguestStatus Lock Expiration Date v TPOUn  LastFinished Miest Nt Expected Miestons Underwri
- - | | = - = | 1l = | Bl (1 Processing R | =

| 000100173 [, Firstimer, 0110552025 440,000.00 7.000 2] D22E02s 8] Processing |21 Condl. Review
000100202 [ Loanseeki 01/15/2025 £00,000.00 6500 O [ Processing |21 Cond. Review
0004 000E1 L Tester, Te: 11/20/2024 320,000.00 G500 Y & Processing [Z] Cond. Resview

rh

/I FINANCIAL, LLC

A Subsidiary of M/1 Homes, Inc.




Processor Pipeline Views

» Processor - All: All loans

» Processor - Conditioned: Loans where the last
finished milestone is Conditional Approval

» Processor - Follow up: Alerts - conversation
follow up, task follow up, eFolder update, open
conditions after post-closing

» Processor - 30 Day: Estimate closing date in
next 30 days

» Processor - 90 Day: Estimate closing date in
next 90 days

Processor - Conditioned o '_ d

Loan Folder |Pipeli

_|Processar - All

Fitter: La=zt Finished

“|Processor - Follow Lp

Processor - 30 Day

"H 4. 1-10 -~

T |Processor - 90 Day

of 0 F Pl
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Processor Milestone: Conditional Approval

Alerts & Messages  Log [FWll Cond. Approval on 04/21/25
; Ii] :::;?:t::: Frished ﬁ:ﬁ: Loan Assistant [Loan Officer Assistant (oa) | Q, Days.to_ Finish [0 | (042112025 01:23 pu

] Submitted 042125 Corp UW [Underwriter User (underwriterjl Q Finished
# [H Cond. Approvalfinished 04121725 Loan Processor [Processor User (processor) | Q,
W] Processing 04/24/25
# [7] Cond. Review 04129725 Documents

[H] Clear to Close 05101725

[H] Ready for Docs

[®] Docs Out Your Branch UW

(8] Funding (BM or Ops) will

8] Post Closing assign the

8] Purchasing processor on the

[H] completion Conditional

Approval
Milestone
Once you are assigned as processor,
the loan will appear in your Processor
1 - Conditioned pipeline.

Forms | Tools | Services i You can then begin working on

Ardns Foadit Danace ™A reviewing the file and issuing a

commitment letter

rih
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Processor Milestone: Processinc

-- Alerts & Messages  Log Processing Worksheet for Processor User
@@ = Don't forget to check
j @ :I:):i::::‘i::ﬁnished :z:;: Corp UW |Underwrﬂer User (undemrﬂerj‘ &,  Days to Finish 202510:20 AM your taskgs as you go.
| Submitted 04721725 Loan Processor Processor User (processor) CL |:|
# [H] Cond. Approvalfinished 0421725 Underwriter Queue Branch Underwriting (a:| Q Remember, if there is an
# [H] Processing 04724125 asterisk, itis a required
% [ Cond. Review o495 | Documents Eer ks task (you cannot finish
[H] Clear to Close 0501125 D Request for Evidence of Hazard Insurance Once YOII have |:| Order Appraisal ’ milestone without
[ Ready for Docs 05003125 [JProperty Insurance Policy ﬁ"'she‘i [ order Final Inspection checking box)
[ Docs Out 05104125 [ mortgage Statement processing the ] Order Final Verbal VOE
) Funding 0508125 D Verification Of Employment Ioan, you will D Order Homeowners Insurance
[ Post Closing 05108125 [FRS-W2 received: 04121125 check the * [] Order Mortgage Insurance
[H] Purchasing 0513125 Paystub received : 04/21125 "Finished" box [] Run and Review Mavent
[®] completion 0612025 Bank Statement received : 04/21/25 * [ Run DUZAUS findings - Processing
Rental Agreement received : 04521725 n D Send Commitment Letter
Property Tax Bill received : 04/21/25
Compliance Report received : 04121125
[l Flood Certificate received : 04/21/25
[ Loan Commitment ordered : 04723125
Underwriting received : 04/29/25
Underwriting received : 04/29/25
4 Underwriting received : 04728125
Underwriting received : 04/29/25
Forms  Tools Services ’
> Order Credit Report BiA :
» Access Lenders Required Fields Go to Fields Field S: Y | Mil C
» Search Product and Pricing E‘]
File Contacts Settiement Agent Co Name [ |
» Request Underwriting B

SettlementAgent Name [ I

» Order Appraisal
» Order Flood Certification B

» Order Title & Closing

» Order Doc Preparation

Any missing required

® |Regisier MERS fields will show in this
» Order AVM quadrant of the
» Order Mortgage Insurance Milestone.

» Order Fraud/Audit Services
» Request HMDA Management
> Order Additional Services

> Order Verifications
[[] Show in Alpha Order

You can complete from
this screen or click
"Got to fields"




Interactive Demonstration:
Processing Pipeline & Milestone
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Reviewing a loan: Steps

Go to the Processor - Conditioned Pipeline

Read loan notes in Conversation Log

Review the M/1 Borrower Summary & 1003 URLA screens

Review documents, conditions and Income & Credit analyzer

Add Commitment Conditions, if necessary

rTh
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Reviewing a loan

* Go to the Processor - Conditioned Pipeline. Identify loans that need commitment letter.
Best practice is to look at the "Mortgage Loan Commitment” column. If there is no date, a
commitment letter has not yet been issued.

P | Processor - Conditioned w H&@xﬁ
| Loan Folder |Pipeline v| [] Include Archive Loans  Wiew | My Loans | Company | internal Organization | Q; Global Search () On (@ Off "z’.'

| Filter: Last Finished Miestone = Cond. Approval

[4 4 [1-23 ~|of23 b bl

| Merts Mess Liked  Loan Number BorrowerNem  Application Dat  Loan Amourt  ote Rete Lock & Request Status  Lock Expiration Date  Last Finished Miest st Expected Miestone ' Undlerwriting Suspended Date  Loan Type [artgags Coan Commiment |
E : . .v:,.= I :v_.= V| v” | Ev... i\ =
| 000100535 [ America, ¢ 04/07/2025 328 670.00 6500 (5 2 06092025 [E cond. spproval B Processing FH&,

0001 00346 £ Davis, Ker 02252025 240,000.00 Too0 (5 0412572025 [E] Cond. Approval (B Processing Conventional

000100470 G Firstimer,  03/20/2025 357 ,317.00 6625 (5 04i21/2025 B cond. spproval B Processing FHA,

T 0001 00290 £ Davis, Mar  02/11/2025 270,000.00 735 8 0411172025 [H] Cond. Approval  [M Processing Corventional

S 000100332 2', Gage, Mod  02/24/2025 400,000.00 7.000 @ O3/2712025 [E cond. Approval ) Processing Conventional

000100282 [ Firstimer, 020752025 320,000.00 7425 B 0302072025 [B cond. Approval M Processing 020452025 USDA-RHS

000100287 ;‘-. Spender, [ 0241352025 540,000.00 7625 g 03M 712025 & cond. Approval = Processing Conventional

& 000100197 [ Davis, FHE 014502025 240,000,00 7ooo (5 03M 02025 [H cond. Approval M Processing FH&

- Read loan notes in Conversation Log

Forms  Tools Services

Wiorkflow Tasks

rTh
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| Ml Borrower Summary - Origination

- -
. Ghannel [Banked - Reta |~v| RESPAGEntered |vos Applcation Date |04/07/2025 [
¢ ReVIG\X/ the M/I Borrower Current Status | Active Loan |%| HMDA Action Date // i

Summary & 1003 URLA | sorowerimomason 4 ocopin | Actona efrmaton

Borrower @ 2 | coBorrower [d3 2% || Copy From Borrowsr

Reviewing a loan

screens | = e o
Vesting Type | [v] | vestingType [indw ¥ | indtial UW Submission Type [At Approval ~]
First Hame Andy First Name | Alice
2 I
Undenwriting Stage ¥

Forms  Tools Services Wil Wik I J
Last Hame America Suffic Last Name . Firstimer Suffc

1005 URLA Part 1 55N 999-60-3333 55N 991-91-9991

1003 URLA Part 2 DOB 0502001985 DOB 10/13/1988 Spivces

1003 LRLA Part 3 Marital Status [Married ~] Marital Status

1003 URLA Part 4 I Order Credit

Preferred Contact Method - Select All That Apply  Preferred Contact Method - Select All That Apply !

1003 URLA Continuation

Home Phone mE=10] Home Phone  614-578-7688 (=1 Q)] e
WorkPhone | 614-418-8748 | [ | & Work Phone | 123-456-7890 =
Cell 614-570-5281 g Cel i

Accept Text/'SMS Accept Text/SMS (v

E-mail | aoomeisse@nihmes.ﬂ |:| = E-mail Jyates@mihomes.com =

: Current Address Current Address
| Foreign Address [Tl Foreign Address
Street Address Street Address 1630 N Talman Ave AccountChek 3in 1
Unit Type v lnit Tune | v Order Fraud
Unit # . . | Order Appraisal
: Best Practice: Review the M/l Borrower E
City 5 7 2 Crder Flood
s Summary - Origination screen top to
bottom. This will give you an overview of L
Zip the loan
Country Qb | WA Prequal Letter |
How Long at Gurl Once you have reviewed this screen, 3y 6 M |
Housing [ please continue to the URLA 1003 screens |3y Housing Expense
e L ; 2.210.00 |/ Month)
Borrower First-Time Homebuyer? Yes |V Co-Borrower First-Time Homebuyer? | /0 b

ot Ml Camnn an “ ' Mailinn Sama a3




Reviewing a loan

Review documents, UW
conditions and Income &
Credit analyzer

Conditions Packages History
Standard View ~ M E

I Document Group | {All Documents) b Stacking Order

| Documents (84)

:.At'l Fo mN‘ame a I -Descr.\.ﬁ\on For Bar
& 1003 - URLA, Ay 4
IE 2015 Settlement Service Provider List Andy &
@ Acknowledgement of Intent to Proceed Andy £
Ej Acknowledgement of Receipt of Loan Est... Andy £
@ Affilisted Business Arrangement Disclosure  Affiiated Buziness Disclosure Andy 4
@ Bank Stetement Wells Fargo Statements Andy £

nk Statement Andy £

E@ er Consent to the Use of Tax Retu Andy &
& difinatinn.taluthasizati Bncky £
Builders < Andy £

[&  creneeot| Reyiew the attached i
thecks | files by double clicking ki

& comencd Cepe document icon. e
@ Complisnc Andy £
Iﬁ Complisnc Angy £
Ej Complisnce T Andy 4
Iﬁ Complisnce Report Ay £
@ Compliance Report Andy &
@ Complisnce Repart Andy £
I—_d Compliance Report Ay £
@ Cover Letter Andy £
@ Credit Report Credit Report Andy £
Iﬁ Credit Score Disclosure Andy £

€% Document Details (Bank Statement)

Details
Name Bank Statement W
Description Wells Fargo Statements
E"_’ BOMOWET | Andy America and Alice Firstimer v
air 1
For Milestone “:l Processing v|
Access  [AU, CL, CU, FN, LA, LD, LO, L, Others, PC, UW, We |
| Condtions | | Bank Statements
| Arriom |
Pr s will
Doc Groups | Assets attach the
Heeds List - Initial
Underwriting docum_e_nts to
conditions.
Available WebCenter [/] TPO Port
_ Best practice is
to use thisicon

Tracki
- e in the documents

Status  Comments

Files

| Natne: Date

| E:‘, test bank statement for encompass train 0506525 10:33 AM
|ﬁ test bank statement for encompass train 0506525 10033 AM
Iﬁtes‘ bank stmt.pdf 050625 10:33 AM

@ test bank stmt 2 pf 050625 10:33 Ahd

Current Version

— = Te

test bank statement for encom

u| | 10%

i I

test bank statementfore...

Days to Receive | | ‘ |
30| [vsw0sr25 |

Days to Expire |

Reguested From | |

[] requested
[] Re-requested

Received  [I5/16/25 12:00 AM [T~ | [processor |

Reviewsd

Ready for UV [15/0625 12:00 AM
[[] Ready to Ship

@ | | processor ‘ Q

(@) Leam more...

Wells F

Primary account

Remember you
can have multiple
files in each
document folder.

ned Statem
ruary 23, 2010 March 1¢

ANDY AMERICA

AMY AMERICA

4321 CUL DE SAC STREET
SOMEPLACE, MA 02723

test bank statement for e...

You and Wells Fargo
My Spending Repart with Budget Watch
Maintain control of your finances with My Spending Report with Budget Wi

This free online tool tracks the spending from your Wells Fargo checking a

check card, credit card and Bill Pay service and automatically organizes it i
familiar categories. It also allows you to set budgeting goals and monitor yo!
progress. Enroll in or log on to Online Banking and click the My Spending Ri
tab to get started.




Reviewing a loan

* Review
documents, UW
conditions and
Income & Credit
analyzer

| Conditions View | Branch Uv Contions View

Condition Type | <All Conditions> ~

Condition Name 7

VOE - Verification of Employment
Termite/Pest Inspection

Tax Worksheet

Seller Contribution

Sales Contract

Sale Proceeds

Refresh Required

Real Estate Agent Agreement
Property Survey

Review all conditions. You will

need to annotate any external

descriptions for conditions set
to externally print

-Case
FHA-CAIVRS

FHAM A, Builder's Cert of Plans, Specs & Ste
FHA New Construction Warranty

Driver's License

DRIVE Findings

Customer ldentification

Construction Contract, Plans, and Specs
Certificate of Occupancy

Building Permit (or Description of Materials)
Bank Statements

AUS Findings - Condtions Satisfied

AUS Findings - Closing Information

AUS Findings - Appraised Value

Appraisal

Do...

0OWWWWOoOODODON=000000000000=2=200=00-=00=0

External Description

Provide a written VOE to show a breakdown of (type) income.

Termite/Pest Inspection

Tax worksheet to reflect calculation of improved taxes used for gualifying.

Seller contribution cannot exceed ____ % (§ )

Fully executed sales contract including all addendums

Provide a copy of the fully executed HUD-1 Settiement Statement or Closing Disclosui
Refreshed credi is required. If debt to income ratio increases by more than 2% undet
Review of Buyer's Agent Real Estate Agreement If # exceeds what the seller agreedt
Provide a copy of avalid survey for the subject property.

Provide signed letter of explanation to explain the credit inguiries shown on the borroy
Original URLA signed and dated by mortgage originator and borrower(s).
Homeowner's hazard insurance policy or dec page with correct mortgagee clause to
Life of Loan fiood certificate to indicate if property is in a flood zone

Final Inspection For Completion Per Specs And Plans

A certification of completion is required to verify the home improvements have been cc
Inttial Notice To Homebuyers Informed Choice To Be Signed And Dated By Borrower
Evidence of Clear LDP And GSA For All Parties In Transaction

Initial FHA 928004 to be signed and dated by borrower

Inttial Identity Of interest to be completed, signed and dated by borrower

Inttial For Your Protection Obtain & Home Inspection disclosure to be signed and dated
Provide borrowers with copy of FHA Concitional Commitment prior to closing

Provide fully validated case assignment with clear CAIVRS

Provide evidence of clear CAIVRS for all borrowers

FHAMN A, Buider's C of Plans, & Site

Provide evidence bulder has enrolled new construction property in a HUD acceptabl
ROS copy of unxpired driver's license.

Verify that all DRIVE ‘high' and 'medium’ conditions have been cleared.

Provide legible copy of driver's license or other acceptable form of idertification
Provide fully executed building contract, plans, specs, and itemization costs.

Provide certificate of from icipality.

Provide building permit issued by local governing authority

Provide all pages of banks statements for account at Wells Fargo for a two month pes
All automated underwriting conditions are satisfied.

Automated underwriting figures must agree with all aspects of closing information.
Final AUS findings to reflect the approved appraised value.

Vh_

Prior ©

G Condition Details (Bank Statements)

Name

(22t Sistement

internal Descrigbon

Provide ol pages of banks statements. for account at
fora month period

Large of ¥reguiar deposts may n
do n

equire addronal

Provice 81 pages of Danks slalements 'or aCCouUNt at Wells
Fargo for  twa month perod. Large or Fregular deposts
may requre addbonal Socumentation

“For Borower Par

Andy Amenca and Alcs Fratmer
Conaton Type

Beanch U

Source

Bormowers v
Prior To

Approval v
Source of Condbon
Condiions List
Effective Start Date
Internal D

BrancaU

[ Prnt ntermaty

View Trackng Ownars

Provide fully complete FMMA 1004C - Appraisal must be reviewed and approved by underwriter

Loan Processor
Effective End Date

External D

NCIAL, LLC
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Reviewing a loan

* Review

z‘- FHA | 000100142 | FX25012 | - > Data Mapper
documents, UW
) Documents DefauliConio £ Paystub
g
conditions and P =
.
|ncome & Cred|t © Paystub : The Analyzer will [NZ LIFE INSURANCE COMPANY
prompt the LO & LS |GOLDEN HILLS DRIVE
anal Zer Data Fields Notmapped  Mapped  Ignored Al on items neEdlng to APOLIS,  MN 55416-1297
be addressed. 9-6844
Expense Type
[ENEH Alerts & Messages  Log B MN State Income Tax IBNORE /
M eConsent Not Yet Received 1272024 Alimony  Child Support  Garnishments Loan Filing Status: Married filing jointly
ﬁ Income analyzer has open issues Uilﬂﬁﬂﬁl Payroll Medicare Tax  Payroll Social Security Tax Exemptions/Allowances:

Federal: Standard Withholding Table
Life Ins Imp In IGNORE

Alimony Child Support Garnishments Loan
Payroll Medicare Tax Payroll Social Security Tax

Eamings rate hours this period
Ee Caftria Purc 16NORE Regular 2717.67 86.67 2,717.67
Alimony Child Support Garnishments Loan Gl 9.20
Payroll Medicare Tax  Payroll Social Security Tax Aip Bonus

Freeshare Imp
Freeshare Imp IGNORE Gfﬂ!s Pay FEE T TR '2, 726.87

Alimony Child Support Gamnishments Loan
Payroll Medicare Tax Payroll Social Security Tax

Deductions __ Statutory

i Federal Income Tax -134.21
Freeshare Imp 1HORE SOCI?l Security Tax -154 .76
Base Overtime Commissions Bonus Tip Income Medicare Tax -36 .19
Shift Differentials Paid Time Off [MN_State Income Tax] -102 .33
Military Rations Allowance

Military Variable Housing Allowance Other
’ O Dental 27 .64*
Hsa -16 .66

M71 FINANCIAL, LLC
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Reviewing a loan

* Add Commitment
Conditions, if necessary

Add Conditions From Condition Set

Best Practice:
For Borrower Pair | Alice Firstimer -
conston cote Make sure to select condition from the
—— Sesct Fom Cnliftmant commitment condition set OR create a
ikl bl Blank condition custom condition from blank
Commitment T Retiremert Statements rt depostory or b condltlons'
Commitment VA - CAIVRS Provide Evidence Of Clear CAIVRS For &/
Commitment  %OD - Yerification of Deposit Provide written verification of deposit evi
Commitment VA - Child Care Letter Child care letter signed by provider docu . e
e T . snrimrersriineise S If opting to add a blank condition, you
Commitment  VOE - Verification of Employment tion P

need to select commitment type and
‘print externally” to ensure it pulls on
Commitment Letter.

Commitment  Pay Stub Loan(s) LOE
Commitment  Inquiries LOE

Commitment  Social Security Income:
Commitment  Pay Stubs

Commitment YA - Cedificate of Eligibilty
Commitment  Retirement/Pension

Add From

O Conditions List

Add Blank Condition et !

For Berrower Pair |

|
|
- -y
| |
|

Condition Type
g | |
q
Condition Name | m
*Enter Condition Name* v -

M71 FINANCIAL, LLC
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Issuing a
Commitment Letter
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Issuing a Commitment Letter: Steps

Now that you've completed your review, go to the eFolder and select
eDisclosures

Preview the Commitment Letter

Send Commitment Letter to borrowers

Request Documents

Contact borrowers and add notes to conversation log

rTh
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Issuing a Commitment Letter: Steps

* Now that you've completed your review, go to the eFolder and select
eDisclosures

TR = T T T =
|| eDisclosures | Retrieve || Document Manager :FneManager Send ™ |

|| econsent | Reques

* Print & preview the Commitment Letter

These forms cannot be pented due to Loan Fomm Printing business rue or complance requiremernts. To pant a form, you must complete the O Select Documents =
required fields (or satisfy the custom nule described below).
Unprintable Forms Compiete Frelds Stacking Template: | Defaul Stacking Tempiate - eDisclosures - Defaut v
Fom Mistng Requred Fislds or Other Reason I = -
Pubkc \Comparywide\Commitment Te  DISCLOSURE X510(State Disc - Ver Cash for Dwrgyet and Clasing Costs Indicatee). DI | eBisclosuros {1} & || AddagdtionalDocs
Drag & drop dncurnents to re-order the list.
[ Documerﬁ Title Document Type Signature Type
| T (7] Loan Commtment Custom Form eSignable i
" |
Printable Forms (1) e
Commatment Letter

Always preview the
Commitment Letter
before sending

[ Documents not part of the stacking template ed sinoe last draw

- e

FINANCIAL, LLC
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Issuing a Commitment Letter: Steps

« Send Commitment Letter to borrowers

DDowumtmofmnudmglmphn & Modified since last draw

Preview Print... ¥ Add to eFolder Close

* Request Documents from the eFolder

. _Cau borrowers to review the commitment letter

« Add notes to conversation log

rth
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Interactive Demonstration:

Reviewing a loan & issuing a
Commitment Letter

rTh
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Processing the loan: Steps

* Now that you've completed the initial review of your loan, issued a
commitment letter and requested any additional documents needed,
it's time to process the loan.

* Retrieve & review additional documentation
* Run Vendor Services

» Prepare loan for closing

* Finalize loan documentation

« Submit for 10-day review & final clear to close

rth
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Processing the loan

Retrieve & review additional
documentation

Please note: Encompass now has
an auto-retrieve feature. You must
exit the loan for this feature to run.

You can still opt to use the retrieve
button if you are working in the

loan.
eConsent Request | eDisclosures | Retrieve _ )
Alimony Bank Statement Child Support
Drag and drop or browse your local drive to Drag and drop or browse your local drive to Drag and drop or browse your local drive to
Retrieve e upload. upload. upload.

| Received from Borrower
|[#] Mame

| [¥] wi-2 Blank pdf

| [¥] Credt LOX.docx

Diate &
03M0/25 1117 A
03M025 1117 A

Sender
Manual Secondary Reg Davis
Manual Secondary Reg Davis

When you manually retrieve the files, you can

document folders if the borrowers uploaded
them into the "Request” document buckets.

"select all" and click download.

The system will download the files into

(2 Learn more...

[] show previousty downloaded items

pdi, doc, docx, . 1, jpg, jpeg. .emf or xps (max SOME)

CB Drag and Drop or Browse
T LOCAL DRIVE

0 Document(s) Uploaded

Divorce Decree

Drag and drop or browse your local drive to
upload.

-pdi, doc, docx, txd, 1, jpg, jpeg, -emfor xps (max SOME)

Cb Drag and Drop or Browse
5 LOCAL DRIVE

0 Document(s) Uploaded

pef, doc. dock, b, 1it jpg. jpeg, emf or xps (max SOMB)

va Drag and Drop or Browse
1. LOCAL DRIVE

0 Document(s) Uploaded

IRS 1099 R

Drag and drop or browse your local drive to
upload.

e, doc, doc, 1, 1L jpg. jpeg, emf or xps (max SOME)

va Drag and Drop or Browse
T. LOCAL DRIVE

0 Document(s) Uploaded

pel, doc, oo, .t 4, ipg, ipeg, -emf or xps (max SOMB)

Cw—b Drag and Drop or Browse
T. LOCAL DRIVE

0 Document(s) Uploaded

Paystub

Drag and drop or browse your local drive to
upload.

pul,_doc, docx, b, 4, ipg. jpeg -emf or xps (max SOME)

C\rb Drag and Drop or Browse
T. LOCAL DRIVE

0 Document(s) Uploaded

rTh
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Processing the loan

* Retrieve & review additional documentation.

Best Practice - Throughout the
processing of the loan, check
the File Manager for any
unassigned documents that
may have come in.

€5 File Manager

Unassigned

Mame

Docum
Stacking Order | None

Mame  +
B Bark Statement
® [ Compliance Report
E] FHA& Case Mumber Assignment
[ Flond Certificate
B} revestmert Statement
B Rrs 1098
B Rrs1009R
B Rrsanz
E Mortgage Insurance Guote
[ Mortgage Statement
[l Paystub
[5] Pension Aveard Letter
[ Profit and Loss Statemert
[] Property Insurance Policy
[E] Proerty Tax il
[} Purchase Agreement

B Rental Agreement
21 Rativamart Qitamant

(@) Learn more...

By B | E || Autoassion |
i

Date <

If the files come through
"unassigned.” the File
Manager will open.

You will drag and drop
the files into the
appropriate document
folders

\ | ——— W-2 Blank pdf

‘V|@ @ | Download ~ |

W-2 Blank.pdf (1 pages)

ar | For Offieial Usa Onty »
OMB Mo. 1545-0008

T Winges. 1ps, Oiher Compamsaio

lect a file above and drag it fo a document befo M)
[

Far Barrower Pair
Manual Second R ~
Manual Second R
Manual Second R
Manual Second R
Manuzl Second R
Manual Second R
Manual Second R
Manual Second R...
Manual Second R...
Manual Second R...
Manual Second R...
Manual Second ...
Manual Second R...
Manual Second R...
Manual Second R...
Manual Second R...
Manual Second R...

hanial Sernnd R

W=2 wage and Tax Statement
Copy A For Social Security Administration — Send

2013

cesptable

Do Not Cut, Fold, or Staple Forms on This Page

Credit LOX.docx (1 paaes)

et Hotics, see the ssparats instructions.

If you do not see a
folder in the
documents area to
drag and drop the
unassigned
document to, you can
create a new folder
by selecting the plus
sign.

rTh
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Processing the loan

* Once you've retrieved the documents, you will review the documents.

€5 Document Details (Bank Statement) - m] X

ER6 &% EX

Details

Current Version

me Bank Statement |

[ test bank statement for encompass frain  05DB25 10:33 AM
(125 test bank strt pdf

g3t stint 2 gl

cription Wells Fargo Statements

For Borrower | aqgy America and Alice Firstimer | —
Pair
o liksalons Processing "I TJ0 1 13 A~ | 1n0% ‘ ~ ‘ @ @ ‘ Edit File ‘ ‘ View Original Download ~ ‘ @ e 2 =]
Access  [AU, CL, CU, FH, LA, LD, LO, LP, Otners, PC, UW, WC | OO0 f | % - 5
PAGE 1
Conditions. | | Bank Statements
a Processor User
Ao Wells Fargo Combined Statement of Accounts
Primary account number: 12346789 = February 23, 2010 March 19, 2010  Page 1 of 3 5/62025 10:42 AM Public  ~~
= e EMD clearing 4/30/25, see page 2
Doc Groups | Assels PO
Needs List - Initial
Underwriting o o PAGE 2
Available [ webCenter [/ TPO Portal [] EDM Lenders
) i 5 Processor User
g « Questions? 5/6/2025 10:42 AM Internal ~~
- i check deposit partial gift
Comments L} ANDY AMERICA Available by phone 24 hours a day, 7 days a week:
Days to Receive | [ e AMY AMERICA 1-800-TO-WELLS (1-800-869-3557)
| w0l | = . = 4321 CUL DE SAC STREET TV BT B8
2 Fe |4‘ = SOMEPLACE, MA 02723 En espafiol: 1-877.727.2032 TTY. 1-888-356.6052
rom
[ Requested B Online: wellstargo.com
| & "3 Wihite: Wells Fargo Bank, N.A. (114)
) rarsqisdad P.0. Box 6395
[ Received 2 Portland, OR 972286995
—_— *Best Practice®
When Reviewing loan files, you want to:
@ i Uw S (3 [me]q—l = P 1. Update Description with details
L Feoy %) : z 2. Attach to Conditions
e 3. Set expiration date (if appllcab}e) Account options
= 4. Make sure to mark current versions A check mark in the box indicafes you have these convenient
= 5. Annotate documents (if necessary) fromh. e
e —— 6. Mark Ready for UW bs tinto addnew servces
or your Online Banking ® Direct ®
= g Report Oning Bil Pay ® Overdraft Protecton @
Online Statements @ Rewards Program 4]
Mobile Banking Auto O Transfer/Payment =
m

My Spending Report - AL, I_I_C

— omes. Inc.
(2) Learn more...




Processing the loan

Please note, our
Vendor Services
training will provide
a deep dive into

Run Mavent
Compliance

* Run Vendor Services Services
| Order Credit ]
- Run your AUS
l PrOGcH and Picng l findings
| ICE Fees ]
Order DU |(2) | Order LPA J]

| Mortgage nsurance | Validate your
| Run Mavent || Income

each service.

Verify Assets
This will be assigned Order DRIVE
to you in a separate report
course! — |
| Order Appraisal___|
Order Flood | Order Flood &
Appraisal

MA Prequal Letter

rTh

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.



Processing the loan

« Run Vendor Services
- AUS

board  Reports
) Dpenwebm-l Search AlRegs !ﬁl efolder |
(4%] Loan #: 000100305 LTV: 85.000/85.000/85.000 Rate: 7.625% Est Closing Date: 03/28/2025
Loan Amount: $425,000.00 DT 14.127/15.200 ) Not Locked 8 [Fs Austinwebapps v] [ Archived
Compliance Service - Did Not Pass Order | Preview View Error List.. | Fee Details.., |
Ordered DaterTime [02/17/2025 | Underwriting X
HE| 4 4 b IS QR F MyProviders AlProviders
Select a provider and click Submit
Fannie Mae D
Freddie Mac’s Loan Product Advisor System to System Moreinfo
Fannie Mae EarlyCheck More info
Fannie Mae's UCD Collection Solution Morg info
; Select the AUS type that
corresponds with your
: product & pricing
selection:
FAIL
DU - FNMA
ot LP - FHLMC
Submit Cancel >
*Encompass will stop
i = you at the Submittal
Borrower: Patrick Purchaser milestone if the
appropriate AUS is not
Loan Status: FAIL = Click on a review header hyperlink to navigate directly to that section of the review
TILA/ High Higher State : Enterprise
ATRIOM | gespa |  cCost Rules | Lcense | NMLS Rules




Processing the loan

« Run Vendor Services
- Mavent

* Unlike RegsData today, we CANNOT close a loan with a FAIL in
Mavent. Fails should be reviewed and troubleshooted for
resolutions.

« Mavent should be run:

o Prior to initial disclosures
o Anytime a CIC is issued/At Lock
o During processing, prior to “ready for CD"

ClOSin milestone Preview Review
© 9 Application ] ]
Mavent will automatically run at Sy 0 )

; : Cond, Approval O

the following milestones. Frocessn 0 O

Cond. Review O ]
Your loan officer will be required to Clear to Close |
run Mavent before submitting to E:::"Qi:' — g
UW (an alert is set up in Funding O ]
Encompass) Post Closing O O

Purchasing |:| |:| bf M/I Homes.
Completion O L]




Processing the loan

* Run Vendor Services

- Mavent

If you do get a
warning or fail,
utilize Encompass
Resource Center
to research.

“refer to
Encompass -
Vendor Services
job aid for further
instruction.

Compliance Service - Passed

! P-mhw View Error List.. | Fee Details..

Ordered Date/Time |03f2?f2025 Ordered By |Automatic Order

'aam 4 b |G QR Fawidth ~

Mavent

Customer: M/ Financial, LLC {3011372530)
Loan ID: 000100470

Review ID: 3011372530000100470019201082025032
7064130812
Location: Main
Borrower: Alice Jon Test Loan Firstimer

Loan Status: PASS

To manually R
order an
updated Mavent E&} Export PDF ~
report, click

Adobe Export PDF @

Convert PDF Files to Word
or Excel Online

Select PDF File
ComplianceReport.pdf X
Review Status: PASS

Review Date: 2025-03-27

—— K Convert to

Microsaft Word (".docx) v

Document Language:
English (U.S.) Change

* CBok on a revinw hesder hyperink 1o revigess directy 1o Shat section of the raview

TiLA/ High Higher State A Enterprise
oo | ity | CR | DR | RS | ueese | s | o |SEES] ams | one |
Not

PASSD PASS PASSDO PASS PASS PASS

PASS FASSD PASSD FASS

Processed Convert

Borrower: Alice Jon Test Loan Firstimer

Revi d by: branchmng

Seller: _ =
Convert, edit and e-sign PDF

Originator:
r forms &t agreements

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.



Processing the loan

* Run Vendor Services — TruWork & Work Number

WORK Help e

NEW INSTANT ORDERS RESEARCHED ORDERS ORDER STATUS

|Z\ BORROWER ORDER TYPE ADD OPTIONAL VALUES
[ Andy America ‘ All Employers Within 24 Months {VOI) | ~ | AddValues
[¥]  Alice Firstimer ‘ All Employers Within 24 Months (VQI) | v ‘ Add Values

r this request You further agree and certify " o2 with el provisions s +. Federal Equel Cradit Opportunity

IAL, LLC

A Subsidiary of M/l Homes. Inc.




Processing the loan

 Run Vendor Services
- Analyzer

FHA | 000100142 | FX25012 | ¥ > Data Mapper
Documents DefauliConfig 28 Paystub
© Paystup =
@ Paystup 01/13/2025 The Analyzer will [Nz LIFE INSURANCE COMPANY Period Beginning: 11/01/2024
prompt the LO & LS |GOLDEN HILLS DRIVE Period Ending: 11/15/2024 LI
Data Fields Not mapped Mapped lgnored  All on items “eem“g to APOLIS,  MN 55416-1297 Pay Date: 11/15/2024 .
be addressed. 9-6844 2
Expense Type
MN State Income Tax 1GNORE / - e A
Alimony child Support Garnishments Loan Filing Status: Married filing jointly - - e
Payroll Medicare Tax Payroll Social Security Tax Exemptions/Allowances: ™ -
Federal: Standard Withholding Table
; — - .. -
Life Ins Imp In 1GHORE - - °
Alimony Child Support Garnishments Loan
Payroll Medicare Tax Payroll Social Security Tax
Eam|ng5 rate hours this peried year to date
i Regular 2717.67 86.67 2,717.67 56,830.05 ’
EelattdaRure s e Your federal taxable wages this period are
Alimony Child Support Garnishments Loan Gu 9.20 193.20 $2,496.05
Payroll Medicare Tax Payroll Social Security Tax Aip Bonus 4,763.00 A
Freeshare Imp 511.85 Other Benefits and
Freeshare Imp IGNORE Gross ' Pay =~ = §2,726.87 62,298.10  Information this period total to date T
Alimony Child Support Garnishments Loan ADl Balance 189.33 252%
Payroll Medicare Tax Payroll Social Security Tax Tot Work Hours 86.67 ~
. . Deductions __ Statutory :
e Federal Income Tax -134.21 3,949.96
Frecshaie linip e Social Security Tax -154 .75 3,561.95 |mportant Notes G
i e B A s Medicare Tax -36 .19 833.04 OVERTIME AND LOST PAY WILL BE FOR THE WEEKS OF g
ase vertime OmMMissions onus Ip Income
Shift Differentials Paid Time Off [MN State Income Tax| -102 .33 2,465.71  10/06/2024 THRU 10/26/2024 s
Military Rations Allowance an
Military Variable Housing Allowance Other Additional Tax Wlihholdlng Information
o Dental -27 .64* 580.44 Taxable Marital Status
Hsa -16 .66 349.86 MN: Maried
T T E 162 20 Exemptions/Aliowances I A ]_ v I_ I_C

A Subsidiary of M/l Homes. Inc.



Processing the loan

* Run Vendor Services — AccountChek

ACCOUNTCHEK

Dashboard

Exit

>

Please note that any orders created or refreshed during this session will not show up while the loan file is open. To see

updates to your AccountChek orders, please close out of the loan file so that Encompass can process the updates on the

loan file.

Andy America
acornelisse@mihomes.com
Last 4 SSN: 3333

Alice Firstimer
jyates@mihomes.com
Last 4 SSN: 9991

Alerts

None

Alerts

None

Import Order

Create New Order

Import Order

Create New Order

dEEC

A Subsidiary of M/l Homes. Inc.



Processing the loan

* Run Vendor Services - Drive

DA'D-VER’F}’ Onlinc Report | PDFReport | | ViewlAdd Participants Order DRIVE h 4
DRIVE Score IDVerify AppVerify Original Order: 02/23/2025 1:26:02 PM
0 0 0 Last Update: 02/23/2025 1:26:02 PM
Auto Refer Auto Refer Auto Refer Number of times scored: 1

ALLCOND!TIONS” ORDER (6) | I
e ——

Conditions ide Cleared |

- High Severity

i 1
e

A
VAN
VAN
A
A

A

Click the "Order" tab and

2209: Borrower 1 (Income) _ then Submit order to
Borrower's stated income varies from income disclosed on another lend refresh the report

1042: Settl 1t Company, C Name Variation

Participant name(s) is on the OFAC watchlist.

4200-001: Settlement Company, Consumer Name Variation (In:
Participant(s) name is on HIGH RISK Watchlist(s).

1011: Borrower 1 (SSN)
Namef{s} other than borrower showing in Credit Header history.

1021: Borrower 1 (SSN)
Social Security Number does not appear to be a valid number.

1004: Borrower 1 (Citizenship)
Input SSN is a tax processing number (ITIN} issued by the IRS for taxpayer fllings. ITINs should not be offered or acce
pted as identification for non-tax purpases.

* Medium Severity ,I]

No Conditions Found

* Low Severity @

No Conditions Found

2209: Borrower 1 (Income)

Description
Borrower's stated income varies from income disclosed on another lender's loan.

Scoring Analysis
Reported income: $15,000.00

Recommendations
Review income documentation. Order a 4506 tax return verification to verify income.

Comment History

Condition Status Comments

Condition Status

0/3000

Cleared = |
| | Add comments or resolution explanation

Comments Optional

Remove From Order

Submit Order




Processing the loan

* Run Vendor Services - Appraisal

=  Reggora Lender M/I Financial, LLC i angeme@mifinancial.com Return to Encompass

Loan #000100478

#000100478 123 Anywhere, Austin, TX 78701 [ creste onder |
Officer Norton w w
Loan Offices Andy Freddie Amy Freddie
We 555.123.1234 Borrower Coborrower
C:859-653-1228 C: 859-653-1228 Conate How Contact

Create Appraisal Order.
In the Reggora site you
will be able to attach
related appraisal
documentation

Loan Purpose: P&S Commitment Date:
Priority: Norma Date Created:

Loan Officer: X .
Lok Ty - Keep in mind, you
Purchase Price: $0000.00 must have the FHA
Estimated Value: $900000.00 case number in to

Loan Creation Source: Encompass API order a FHA appraisal.
Subject Property Number Units: 1

Occupancy (P/S/1): PrimaryRes:idence
NMLS Id: 196314

Branch:
Intent to Proceed:



Processing the loan

* Run Vendor Services - Flood

CoreLogic FLOOD

CREATE ORDER

Order Detail Loan Information

LOAN NUMBER
SELECT PRODUCT *

) 000100535
‘ Life of Loan Determination v |
PROPERTY ADDRESS COUNTY
74 APPLE CORE TRAVIS
- AUSTIN, TX 78731
[] RUSH ORDER
BORROWER CO BORROWER
ANDY AMERICA ALICE FIRSTIMER

dEEC

A Subsidiary of M/l Homes. Inc.




Processing the loan

 Run Vendor Services
- Request HOI

Print
Form Groups Standard Forms Custom Forms
Lookin | [ Companywide v @ | Selected Forms (1)
| hame Mame
Disclosure - HUD Lead Paint A @ File Contacts

[B Escrow Account Information
Escrow Agreement
[E] Extended Interest Rate Agreement
Gift Letter
|_53| Howe to Stop Unzolicited Mortgage Offers
Importart tems After Your Loan Approval
| Insurance Reguest - Flood
B Inzur: =t - Hazard
| B Loan Summeary \Worksheet
Lock Confirmation |
[l Locking Your Interest Rate haotice Samove
Mortgage Brokerage SAgreement
|_53| Mortgage Loan Origination Agreement
Mortgace Loan Statemert

Add =

21 hlan Borchasine Shnnse baresmant

Pro Tip -

Within Print Custom Forms, you can

also access Gift Letters and
Appraisal Waivers.,

Request for Evidence of Hazard Insurance

Please provide declaration pages of the policy to lender contact no less than 10 business days
prior to closing. If policy was paid in advance, please provide paid receipt.

Part | - Request

1. From: (name and address of lender)
Jon Hand
M/l Financial, LLC
614-418-8000 (P)/ (F)

2.Lender Contact

(P)/ (F)
3. Date: 4. Loan Number:
5/13/2025 000100566

5. Name of Applicant(s):
Alice Jon Test Loan Firstimer

Part Il - Property and Mortgage Information

6. Property Type:
Detached, Detached

7. Loan Purpose:
Purchase

8. Lien Position:
First Lien

9. Sales Price:
$820,000.00

10.Minimum Coverage:
$656,000.00

11.Property Address:
801 Marietta Street
Leander, TX 78641

12.Lender (or Mortgagee):

13.Closing Date:
1

The policy effective date cannot be dated more
than 10 days prior to closing date.
14.Insurance Escrowed:

( )Yes( )No

15.Comments:



Processing the loan

* Run Vendor Services — Request PMI

Mi Center - =] X
Mortgage Insurance Center /
Compare Rate Quotes View By (®) Product Provider
Arch Enact Essent MGIC National MI Radian X
{_°_\ Ealeg SUCCess SuCCess Success SUCCess A Eaded
INITIAL PREMIUM AT CLOSING FIRST RENEWAL SECOND RENEWAL
PROVIDERS PERCENT % a AMOUNT DURATION PERCENT % AMOUNT DURATION PERCENT % AMOUNT DURATION
*  Bomrower Paid Monthly (&)
0.640000% $240.00 120 Months 0.200000% $75.00 240 Months
0.680000% $255.00 120 Months 0.200000% $75.00 240 Months
0.690000% $25875 120 Months 0.200000% $75.00 240 Months
Once you pull a quote from Ml 0.730000% $27375 120 Months 0.200000% $75.00 240 Months
b Bomowse Paid Single (4) Center, you can review the %

quotes and select the MI. The
rate information will populate in
the loan.

A record of the
quote will stay in
the file

‘ Compare Rate Quotes ~ I ‘ New Order

N
New Quotes m
View Quotes (01/08/2025 12:26 PM) M7l FINANCIAL, LLC
N A Subsidiary of M/ Homes, Inc.




Processing the loan

* Prepare loan for closing (Ready for CD) once we have our required loan
info: Loan is locked, confirmed closing date, HOI, PMI, Appraisal.

M/ Borrower Summary - Origination

- | We will do a deep
|Readyfnrcu [¥] eClosing [ Mail Away dive on the neXt

Closer | Tina Bﬁiey D POATrust

section of this
training!

» Finalize loan documentation - clean up eFolder, make sure documents
are assigned to conditions and that all required conditions have been
met.

« Submit for Conditional Review (10-day pending)
by assigning UW and Finishing the Processing miles

Processing on 01/14/25

Select the Underwriter
queue & check the
finish box to move the
loan in to Branch UW

or Corp UW pipeline

We will do a deep

dlve on the ﬂeXt Corp UW [Queue Corporate Underwriting I Q, Da s‘tu‘ Finish for review -
, . Loan Processor Processor User (processor) | Q Finished m
SeCtlon Of thls Enderwrter Queue Branch Underwriting (g- Q-I .

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.

training!

Documents



Ready for CD

rth

M/71 FINANCIAL, LLC
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Ready for CD: Steps

» Prepare loan for closing (Ready for CD) once we have our required loan information.

 Loanis locked

* Confirmed closing date The underlined information

. Hol can quickly be confirmed by

reviewing the M/1 Borrower
Summary - Origination

* Appraisal, unless VA or on exception basis screen

« PMI if applicable

« Enter the unimproved tax amount in the 2015 Itemization screen
« Confirm the final sales price.

« Double check your interested party contributions/seller credits have not been
exceeded.

« Update the file contacts for HOI, PMI, etc.

« Add notes to the conversation log for closer.

|
Check the Ready for CD box. m
M~71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.




Ready for CD - If you have an Outside Title Company

[1%] Loan#: 2000001424
Loan Amount: $540,5646.00

{2} 555 Somewhere Street
Sarasota, FL 34242

LTV 85.000/85.000/85.000
DTL  23.003/45.615

Rate: 4.875%
E] 57 days remaining

Est Closing Date:  10/31/2025

Pn FS: Branch Mansger

& | [] Archived

Log 3

Alerts & Messages File Contacts Business Contacts X
% Redisclose Loan Estimate (Rate L 0941 625 Category Role Dizc. an Oy
B Complete Intert to Procesd 09MBI25 | |25  seler2 Hiler Calegory = it insursance
B Lock Comparison Alert 08901 825 26 Seler 3 4 4 [1-2 ~|or2e b bl
o e v |
\x/ h e n O u h ave a n M o Mlesemrt i s S oY el 27 Seller 4 Categary Company First Mame Last Mame Work Phone State
™ Complisnce Review - Did Nat Pas: 09A16/25 28 Notary " ; i -
. . ™ Redisclose Loan Estimate (Chang 091925 29 Builder [ Cigh i i
O UtS I d e tl tl.e a g e n Cy, yo u ™ Loan Estimate Expires 0927725 |30 Hazard Insurance Title Insurance A Title, LLC Sharon Brush ﬁ? 281-205-210 T® ~
. B 2113 Data Discrepancy &lert 10M2i25 3 Mortgage Insurance Title Insurance MA Title, LLC Monica Miera T os12-7T0-ad TH
WI ll' n eed fo l'lO\x/ th e ™ Good Faith Fee Variance Violsted 100225 | 30 Surveyor Title Insurance MA Title, LLC Teresa Haldeman B orzo4639 TH
eConsent Accepted - Amy Americ 091225 |33 Flood Insurance Title Insurance A Title, LLC Fiona Jerking & 210536490 TH
Sa m e OST rocess a n d sConsent Sccepted - Andy DMUF 094225 |34 Credt Company Title Insurance MA Title: Barhara Williams & B30-328-270 1L
p 30 loan document(s) retrieved 08/ 6125 35 Undervriter Title Insurance MAHomes Title & Tracy Kendall T 245-536-450 I
d t t J h Income analyzer has open issues 0321625 |38 Servicing Title Insurance A Title Agency,  Susis ¥argo EF 813-393-57. FL
sen a req ues O Jonn ¥ Doc Signing Tile lnsurance WA THIE Agency,  Jane Maltzan T essarT FL
38 Warshouse Title Insurance WA Titls Agency, Tia Buggs ‘7 407-531-52 FL v
a n d Kate a 38 Financial Planner - z o =
, 40 Investor ;i Contact Details
They will have the “ assonte
42  Broker T
Sett le e nt 2 g e nt a n d 43 Docs Prepared By ; Personal Information Business Information
44 Settiement Agent Yes First Name Category
T H t[ | 45 Seler Corporation Officers =
5 ast Name
I e n S U ra n Ce Forme  Tools Services 45 Custom Category #1 Company
Workfiow Tasks A |47 Custom Category #2 Seileatin fsldressiy
Company added to the e cusmonesny e peess2
Conversation Log 43 Custom Category #4 Work Phone City
Tazk: i
contacts. | || corprne 1 =
AUS Tracking Settlement Agent R
Feef and Warrant Tracker IF = i Fees
Disclosure Tracking Add to CD Centact Info Yes Home Email Web URL
: | —
Fee “ariance Worksheet Company Name Work Email Job Title
Anti-Steeting Safe Harbor Disclosure Aiddrass |: Contact License # Company License
et Tangible Benefit 8
4 City Lic. lssuing Authority Hame Lic. lzsuing Authority Name
Compliance Review
ECS Data Viewsr State | Zip Lic. Authority Type Lic. Authority Type
= ey
Ml Certer Relationship Lic. Authority State Code Lic. suthority State Code
Status Oniline Line Hem Number Lic. Issue Date [~ Lic. Issue Date
rimonizedon Scheckle NMLS # Do NotEmail | | Public
Co-Martgagors B ’7
Piggyback Loans pany Stle- License i L
Pregualification Lic. Issuing Authority Name Link this loan with the selected contact Select Create New and Select Close
Loan Comparizon Lic. Authority Type T LA § s I T=y—p




Ready for CD

* Enter the unimproved tax amount in the 2015 Itemization screen

#l
: - Borowar Seber DOther Total
‘ © 1000. Reserves Deposited with Lender 160,75 s
GO tO 2015 | Borrower Seller Paid By /P/B/ A Paid To
1001. Inifial Deposit For our Escrow Account 1,608.75

+ Property Taxes

Itemization, then

enter the [i= /| Other | unimproved taxes |
[ 1002 Homeownersins. | s|mins@s 100.00 | = 50000

I

UnlmprOved amOU nt - 1003. Morlgage ins. Iiﬁ_]mmg@sg & 16125 = 1,280.00 v| v 7
. . | (2| 1004, Property Taxes |mths @5 & 64474 o[v
In Section 1000 to [ 1008 fﬁtw:oermax |:Imths§s & o v

[12] 1006 Floodins Reserve | |mhs@s

eﬂter the -_ 1007, | Unimp TI,_ :: '@.‘,l
unimproved taxes T
[ [ Jumses [

625.00

<

3 a

J 00T
19 @ ds

1008 [¥] 0
[ |me@s
|02 ] 1010. USDA Annual Fee To | 7

[ |mnsesE
| 7] 1011, Aggregate Adjust. & -806.25 | Aggregate Setup

*= Wil be added to 1001 Initial Deposit For Your Escrow Account,

« Update the file contacts for HOI, PMI, etc. - enter HOI under the
Aggregate Escrow Account screen

« Add notes to the conversation log for closer. q
i II

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.



Ready for CD - Updating

Updating Homeowner's
Insurance:

Update the File Contacts from
the Tools tab.

In Forms, Aggregate Escrow
Account, click the paper and
pencil icon next to Hazard
Insurance to open the screen.
You will need to complete the
following fields:

*  Policy Number

« Coverage Amount
*  Premium

*  Renewal Date

Forms | Tools Services

Wirkflow: Tasks

File Contacts

Convergation Log

Tasks

AUS :[racking

Rep and Warrant Tracker

Dizclosure Tracking

Fee “atiance Worksheet
Anti-Steering Sate Harbor Disclosure
Met Tangible Benefit

Forms  Tools Services
2015 femization

Addiional Disclosures Information
Additional Requests Information
Affiliated Busingss Arrangements

omeowners

f2d punser 1A Home:s of Certral Uhio, LLG Austin Sales
'! 30 Hazard Insurance State Farm
A |31 Mortgage Insurance L
|32 Surveyo
133 Flood Insurance
[ S S,
| Hazard Insurance
=
Contact Hame |
Company Name State Farm | 5% Phone | =5
Address | Ema |=
Citv [ Fax =
Monthly Yearly Pay To Escrowed
Tax | 35000 @ 420000 & 53]
Hazard Insurance [ 2s000] 3

Disb

Disb Disb Taxes

3,000.00 =
% Quick Entry - Hazard Insurance

Definel Define2 Define3 Disb Mthiy Disb

X = [m] x
Mortgage Insurance %' ) 14850 & 1.782.00 Enact
Flood Insurance o] L Hazard Insurance
Gity Property Tax | & F:
__ Address | Policy Number
Unimproved Taxes || = Eg —_—
i City Coverage Amount |
(B & g =
e State Zp Premium a2
= 2 g ,
—_ 3 ——— Phone RenewalDate o) # i)
USDA Annual Fee Y T =
Agenl Max Deductible % or§
Total Monthly Payment 748.50 I4l g
* | Escrowed Payment HUDIES_Hazardinfo
b Starling Balance Single Line Analysis Aggregate Escrof
0.00 =
—
Tax Dish H_az ins mg Ins Flood Ins  City User User User USDA Fee Total




Ready for CD - Updating Homeowners

1. Enter the exact premium amount that matches the policy, click on

; If the Yearly amount that populates is not the EXACT premium
the lock button. (It will turn yellow)

| e a e e ey BRERT AT ATIeUrT. e press close amount, you will need to then click the lock icon next to the
' ' monthly amount. It will turn yellow, then you can correct the

2. Manually divide the annual premium by 12 and enter into the yearly premium.
monthly box. Once Manually entered, the yearly amount next to it Correcting the HOI premium on this screen will ensure the
Wwill populate/update. escrow account reflects the correct amount.

Monthhy Yearly
A Insurance ax 25000 | &) 300000 [
i Hazard Insurance | 121.08 @l 1,452.9'E| [
Address | PO Box 5300 | Pelicy Number |Policy #43359914 Morlgage Insurance [ 5} 80.00 (3 1,080.00
City | Binghamton Coverage Amount | | Flood Insurance I:I = &
State  |NY | Zp 13902 Premium ) 1,453.00| =
Phone | Renewal Date ] [
Agent | Max Deductible %ors | '
' B Monthhy Yearly
Tax 250.00 | & 300000 [
1
Hazard Insurance | 121.08 | @r 1,453.EID| [
- ey wpenramn gy | Mortgage Insurance [ 2] 80.00 | 3

Hazard insurance j 145296 (2 [Homesite Flood Insurance | &=
City Property Tax |

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.



Ready for CD - Updating Homeowners

To confirm the
insurance premium and
payment is updated,
you will need to verify
this information carried
over to the 2015
itemization screen.

If it is not showing
correctly, repeat the
steps by clicking the

lock button and
manually entering the
correct amount.

This will ensure the 15t
year premium on page 2
of the CD is accurate.

(=) 900. tems Required by Lender to be Paid in Advance ZC;EES 5= gl ;:34 28

Borrower Seller '?.' Paid By /P /B /A Paid To
Display Daily Interest to 2 Decimals
7| 901. Daiy Int. Charges | 12 |days @ % & 55.04 103128 | | | & = |L |~
interest from |12/20/2025, o (3} 01/01/2026
(7| 202 Mg Ins. Premium | MGIC @ Fa i | | [+l vfoTv
17| 903. Homeowners ins. | @ @ t1esa00| | 1 | v | #H! |D |~
| I T N S T R ATA AN

If you get a positive aggregate

adjustment (in section 1000)
amount ($0.04), delete it.

el ]

| I | e ———
2| 1011. Aggregate Adjust. 3] Aggregate Setup

* Wil be added to 1001 Initial Deposit For Your Escrow Account.

As a reminder:
Policy Number,
coverage amount, and
premium amount are
required entries in
Encompass. If
coverage amountis
missing, it causes
issues when delivering

the file to FNMA.



Ready for CD

« Update the file contacts for HOI, PMI, etc.

Mortgage Insurance Enact
Forms  Tools Services Surveyer
‘Workflow Tasks ~ Flood Insurance Core Logic
File Contacts Credit Company Factual Data
Conversation Log Underwriter A Financial, LLC John

Tasks —

AUS Tracking Hazard Insurance

D mmal Milavvmed Toamlav

Go to file contacts to verify
) HOI and PMI have been

« Add notes to the conversation log for closer. completed and entered prior
to submission to closing

EA[EE plerts & Messages  Log [4 | ConversationLog
® | File Started 0213725 Date User D Mame 7 Company Followe Up he
+ 8] Application Finished 0213725 02M425 underrier reviewed revievwed No

[ Submitted 021325 0214525 processor Flease review ease review Mo
# [E] Cond. Approvalfinished 021325 02HERS processor Branch W Branch LW Mo
& M Processing 0214125

5] Cond, Review 02ME25 Called on 02/14/25

Clear to Close 0znaenRs

[ Readly for Docs 120005 Date Fri, 02/14/25 10:39 AM by Underwriter User (underwriter)

[B] Docs Cut 022125 | Mame [reviewea

5] Funding 02255 | Company  |reviewed

Post Clm 02/25025 T —

B Purchasing 0302025

Completion 0401725

rth
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Ready for CD

* Check the Ready for CD box.

M/l Borrower Summary - Origination

Ready for CD eClosing [ Mail Away For initial
Closer ' Tina Baiey [] PoATrust release of
Encompass,
Eclosing
will be
Checking u Ready for CD’ Itis important to note that all loans will suspended.

automatically be enrolled in eClosing.

will push the loan into the
C[osing pipe[ine for CD to Itis up to the branch to uncheck the

eClosing box if the loan does not
be worked. qualify for eClosing.

L : The branch should also indicate if itis a
It is Imperative we ensure Mail Away, POA or Trust using the
our files are ready for CD check boxes.
before sending them to
closing to be worked

rth
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Ready for CD - Preparing for Closing

If you have any additional documents that need to be apart of the
closings, add them to the closing conditions in the eFolder,

Buydowwn Deposit Agreement Al Cloging Document AU, BM, CL, 2. [E] Ready for Docs Re-reques...  07/31/25
Clozing Conditions Flood Cert. tark Allen Smith Meeded AU, BM, CL, CU,...  [E] Submital Received OFMTI2s
Tlacime Dicelaciwa Dralivm froem Tifla harl Allan Tmithk hlaarar! ol AR ol 1 'i‘ Drmmocs ir Ramaiwar A7 s

Double check your sales price and confirm it is accurate.

Verify your Interested Party Contributions/Seller Credits have not been
exceeded.

Make sure that you are not unchecking previous items in the eFolder
that are still pertinent. Uncheck only if the new revised document is
uploaded to replace the previous document. In this example, all three
ID's should be checked.

| Files

| Matne Date Current Yersion
@ Spouse DL Expe 5725025, Temp. DL Exp: 0722025 07:49 Phi ]
B1 DL Exp: 2M8/26 0722025 0749 P [1] q
[&) Elmekawy EAD pdf 07/29/25 10:38 2M m

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.



Sending the CD

How you can check that the CD has been sent

Go into, Tools, Disclosure Tracking:

Forms  Tools Services | Disclosure Tracking Tool
Wiorkflow Tasks A || Compliance Timetine @ || LE Tracking
File Cortacts Appiication Date & lpsosrzozs | LE Sent

Conversation Log LE Due 05M22025 | LE Recaived
Tasks

ALS Tracking

Rep and Warrant Tracker

Disclosure Tracking

Fee Yariance Workshest

Nl Chmmvimes Tomdm Lmeleme il e,

:f' CD Tracking

@|

CD Sent

CD Received

You can customize your pipeline views to reflect the same information:

[l b mil

Customize Columns

Selected Columns

. D Cloging Dizclosure Received Date
D Closing Disclosure Sent Date
D Closing Docs 1003 Signature Date

rth
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Interactive Demonstration:
Processing a loan & Ready for CD
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Submitting to UW:
Branch & Corp UW
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Submitting to UW: Steps

Now that you've completed the
initial review of your loan,
issued a commitment letter
and requested any additional
documents needed, it's time to
process the loan.

Retrieve & review additional
documentation

Run Vendor Services
Prepare loan for closing
Finalize loan documentation

Submit for 10-day review &
final clear to close

q
rh
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Submitting to UW: Conditional Review

« To submit to your Branch UW for Conditional Review (10-day) please
ensure you have completed the following steps:

 Linking documents to your UW conditions

Run updated AUS/Transmittal and compliance

Reviewed and address all vendor conditions (DRIVE, Income Analyzer)

Add notes to your conversation log (as needed)

Clean up the eFolder (Mark current version & make sure your Misc./ Trash
folder is being utilized for old documents)

Once you have completed these steps, select “Branch

UW" and complete the Processing Milestone

Processing on 09/14/25

Queue Corporate Underwriting
Processor Uzer (processor)
'Jnderwr'rter Queue Branch Underwriting (g- Q

rTh
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Submitting to UW: Corporate UW

ﬁj 6405 North Lois Drive !E‘\ Loan # 000100236 LTV: 90.000/90.000/90.000 Rate: 7.625% Est Closing
Tampa, FL 33634 Loan Amount: $450,000.00 DT 31.007/32.301 @ Expired! 2 |FS' Oft
Alerts & Messages Log l_; Processing Worksheet for Processor User
|f |tems are needed to be & E; :i:j:::ti::ﬁnished ::gi:: Corp UW IQueue Cor:jc.irut_e Underwritil:lgl| »{., Days to Finish 01/30/202502:19 PM
| Subrmitted 0173025 Loan Processor Processor User (processor) |G [ Finished
Clea red Or documents # [# cond. Approval finished 01/30/25 Underwriter |Queue Branch Underwriting (U-|Q
need to be reviewed by [ Processing 01730125
om0 # [E] Ccond. Review 01430125 DW“J Select Loan Team Member O b4 eFoider
Corporate Underwrltlﬂg,  [H] Clear to Close 02410025 |
i PN [B] Ready for Docs 02113425 [|  selectaUser
you \></|Ll_need lto Finish the 5 0o i e o o
P I’OCQSSI n g m I [eStO n e . E; Eu‘;fgg : g;ﬂ ;g ]S g-Lww-branch Branch Underwriting  Queue
. . =2 o osing =
Use the magnifying glass & O Purchesing waes | O | TP SRR .
to select Corp UW and B8 conpiien E =
Finish the milestone. g
n Select the queue
. you'd like to
You will need to make E submit to.
. . Forms Tools Services
notes in the conversation i T = g CorpUW
log of what is to be e s Requ [ Fiei Summan
I’eVIe\X/ed Tasks Al reqy
ALS Tracking
Rep and Warrant Tracker
Disclosure Tracking
Fee Variance Worksheet
Anti-Steering Safe Harkor Disclosure
Met Tangible Benefit Clear User Cancel
Compliance Review
M Certer

Status Online




Interactive Demonstration:
Submitting to UW
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Thank you
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